
Development of State Archives - 1st April 2018 to 31st March 2022

*During 2020-2021, work in the Archives was affected severely due to COVID pandemic*

 1. Administration:

 a) Administrative setup 

The sanctioned posts of permanent Group ‘A’ officers to look after various kinds of archival works of 
the Directorate of State Archives of West Bengal under the Department of Higher Education comprise
of a Director (inducted form the Senior Educational Service), one Deputy Director, two Assistant 
Directors, two Chief Archivists, six Archivists, fourteen Assistant Archivists ( minimum required 
qualification includes Post Graduate degree and passing of two-stage competitive examination 
conducted by Public Service Commission)and one Micro- Photographer. They are assisted by ‘Group 
‘B’, ‘C’ & ‘D’ staff for Administrative and Conservation Wings. 

 b) Proposals for the  Development of Archives  

In recent years, digitization has been adopted by the State Archives extensively for preserving 
archival records and for electronic data sharing. The targeted quanta of records (preserved in the three 
wings of the State Archives) to be digitized is approximately fifty crore pages. Approximately two 
crore pages have already been digitized. 

c) Organization’s Objective
 Electronic data sharing through a full-fledged digital archives.
The State Archives actively pursues modernization and constantly seeks new ways to become more 
user friendly.

Following are the proposals: 

i) In the existing system, digitisation is done by deploying vendors through tender process, 
conducted by Webel Technology Limited..
 Recently, a proposal for setting up an in-house digitization unit with the guidance and 
support of the Department of IT & E has been submitted. The proposed in-house digitization
process is likely to be more convenient in handling brittle records and less time consuming.  

ii)  Manuscript indices and records, which are not compatible with OCR software, will be typed 
out for the convenience of the users.

iii)  A project may be initiated to translate the records ( in foreign languages other than English 
and n vernaculars, other than Bengali, Hindi, Nepali), preserved in the State Archives of 
West Bengal.  

iv) Up-gradation of the  tailor-made software already in use. 
v) Entry of the scanned data with the help of tailor-made software, for easy retrieval of the 

archival records.
vi) Creation of new web portals for different series of archival records.
vii) Installation of SAN as data backup solution at 6, Bhawani Dutta Lane, Kolkata 700073.
viii) Expansion of SAN already installed at 43, Shakespeare Sarani, Kolkata 700017.
ix) Allocation of space (400 TB for now) on West Bengal State Data Centre for storage and 

access of digitised data.
x) Installation of upgraded Fire Detection and Prevention System in the two offices of the State 

Archives.
xi) Installation of Nitrogen Chamber to avoid harmful chemicals used as fumigants.
xii) Acquisition of records lying in the Government and Private custody.  



2. Building: 

The Directorate of State Archives has two buildings of its own (maintained by Public Works 
Department)

a) The main building at 6, Bhawani Dutta Lane, Kolkata 700073 (Historical Section and Current       
Section)

b) The functional building at 43, Shakespeare Sarani, Kolkata 700017. 

3. Records Management: 

 The State Archives had taken initiative for the enactment of the West Bengal Public Records Act      
in 2010.The Bill was published in the Kolkata Gazette and presently awaiting its final enactment.

 Steps taken to streamline Records Management in the State 
a)Acquisition of records from various government departments, private institutions and eminent
    personalities.

b)Providing guidance for record- keeping to various government departments of  the
   Government of West Bengal.

4. Research Facility: 

a)  Access Policy of the Archives

The Archives, created essentially for administrative reference, was opened to unofficial access by 
scholars and information seekers from various walks of  life. It is a treasure trove that includes crores 
of non-current files since 1756, thousands of cartographic records, glass and film negatives, microfilm
and photographic prints which are scientifically preserved over the years. Government records are 
considered in the court of law as the ultimate proof for all permanent civic and financial rights. 
Because of the unique nature of the archival records, access to archives is restricted. 

b)  Number of Scholars attending Archives 
Total number of working days during the period under review---- 517 
(April 2018 to December 2018,   January 2019 to December 2019, January 2020 to March 2020, February 2021 
to April 2021, August 2021 to December 2021, January 2022 to March 2022).
During Covid period, the consultation of records in the Research Room was not entertained.

Attendance of scholars in the three Wings 
Historical Section: Number of Scholars attended        4506
Current Section: Number of Scholars attended            2252
Functional Building: Number of Scholars attended     1113 
                                                                                    ---------
Total Attendance                                                            7871  
 Number of Users of Archives through Website—    34,37, 827



5. Reference media:

Guide Book Part I and Part II, Press List, Manuscript and Printed Indices, and Subject List. 

6. Publication Programme: 

West Bengal State Archives undertakes programme of publication on regular basis for preserving the  
documentary heritage and also to raise archival awareness. 

 Major Publications brought out during the period of 1st April 2018 to 31st March 2022

  a) North East (1830-1873): Select Documents (Part-I)  (date of publication 2018)

  b) North East (1830-1873): Select Documents (Part-II) (date of publication 2019)

  c) Aftermath of the 1947 Partition: Select Documents (Part-I) (date of publication 2022)

  d) A Bengali publication, Mahafezkhana—Atiter Khonje  (A Collection of archival documents) was
     published in 2019  in collaboration with the West Bengal State Book Board under one of the 
     projects of  the “Commission for Scientific and Technical Terminology, Ministry of Human 
     Resource Development, Department of Higher Education”  which emphasises writing history in 
     local languages for the students.

 Under process   
a)  Aftermath of the 1947 Partition: Select Documents (Part-II) 
    (The process of this publication started in 2022 and finally published in February 2023).
b) Albums containing Photographs of the Freedom Fighters available in the I. B. files lying in the  
    custody of the State Archives.

7. Preservation of Records: 
 Repair of acidic and brittle pages--- 27, 189 pages
 Binding of Proceeding Volumes and Books-----293 books and files 

8. Reprography Section: 
a) Two Face up Scanners (Bookeye) and computers with basic accessories are installed in the  

two offices of the State Archives. 
b) For storage of the scanned data, Server and SAN had been installed.

 Work done  in the Reprography Unit:
Till date, approximately 2 crore pages were digitised. All rectification work, re-scanning, publication,
exhibition and supply of copies to the researchers have been done by this unit. Certification on the
basis of Electoral Rolls and the Calcutta Gazettes and supply of the same to the information seekers is
a huge task, rendered by this unit.



 9. Library Holdings:

a)  Major Categories- Bengali Books, English Books, Rare Books- Both English and Bengali,
     Bengal Code, West Bengal Code, India Code, Journal in Bengali and English, Vols. of
     Legislative Assembly and Constituent Assembly, Indian    Annual Register, Transfer of Power
    Vols. etc. Bengal Past and Present, Ladli Mohan Roy Chaudhury Collection, Benoy Bhushan
    Roy Collection, Gurusaday Dutta Collection           13599                                                            
    Books acquired from B.G. Press                                 2134     
    Total Holdings                                                             15733

 b) Total number of Scholars attended- 122
      (During Covid period, the consultation of library books was not entertained).

10. Training in Archives keeping:    
Three months Training Course on “Conservation of Archival Documents” for institutionally 
deputed candidates. 

11. Other Important Activities: 

i.  Collaborative Program 

        a)  Setting up Archives or permanent Gallery
        b)  Publication
        c)  Seminar, Workshop, Documentary and Exhibition. 

List of copies of archival records/photographs provided to several institutions:

Alipur Jail for their permanent Gallery                                          44 copies

Vidyasagar Museum                                                                       58 copies

IHRC 2018, Exhibition                                                                   19 copies

Ushagram Trust                                                                              16 copies

Behala College                                                                               10 copies

Bethune College                                                                               6 copies

National Archives of India, New Delhi                                         139 copies

Ananda Bazar Patrika                                                                        7 copies

Aurobindo Ashram                                                                            1 copy

Doordarshan Kolkata                                                                         1 copy

IGNCR, Ranchi                                                                                 7 copies

Hansraj College, Delhi                                                                    21 copies

CID, Kolkata                                                                                  133 copies

Forest Directorate, Kurseong                                                             10 copies



Paschimbongo Songrohalay Samiti                                                    17 copies

KCC (Kolkata Centre for Creativity) 17 documents were presented by Archival Officer as speaker at a
seminar organised by Paschim Banga Songrohalay Samiti on 22.11.2022, after UNESCO accorded
Durga Puja the heritage status. 

National Museum Institute (New Delhi)                                             15 copies

ii. Certified copies, provided to individuals

 a) Certified copies-  3030
 b) Verification of authentication of documents in connection with Foreign Tribunal-  39
 c) Information sought for under RTI, 2005 -   114

iii. Preparation of new software for online certification under the Indian Evidence act and Public 
      Services Act. 

iv. Revamping of official website.

v. Up-gradation of the official website for visually challenged persons.

vi. Installation of a new web portal for on line access to Electoral Rolls.

vii. Installation of Compact Shelving for outsized maps and archival documents.

viii. Participation of Archival Officers in the conference held at NRLC, Lucknow.

ix.   Participation and paper presentation in the 63rd session of IHRC, Lucknow.

x.    Regular lecture and workshop for the colleges and universities.

(Owing to the UGC’s incorporation of Archival Studies as part of the history syllabus at graduate and
post-graduate levels, the Archivists of the State Archives are invited by colleges, universities and
other organisations with archival interest to deliver lectures on the nature of archival holdings and
methods of their preservation, both on-line and off -line.) 

                                                          ---------------------------------------


